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Updating Your IANA
Member Profile




My Profile

* Main profile screen
* Displays key information

Your Membership Status: Non-Member View Membership Details ¥

A PROFILE DETAILS (viSIBLE ONLINE: YES) & MY ACCOUNT LINKS

* Gateway screen on accessing,

Name: Mr. Art Cleaver
Title: Membership & Marketing Coordinator My Full Brofile

Company: Intermodal Association of North America
My Full Contact Info

0 ¢ 117 ftsville Drive My Social Communities Links o .
HOTO uits 0 My Invoices
'af‘vf ‘7,§,’a' ¢ My Membership Changlng Or updatlng
" . .
information

0 (301)982-3400 x 346

ed Payment [nfo

(30 2-4815 Change My Organization My Orders
@ My Transactions

Vie t
# EDIT CONTACT
INFO
# EDIT SOCIAL
LINKS

Change My Password

IANA

INTERMODAL ASSOCIATION
OF NORTH AMERICA




Update Profile

MY PROFILE * Click on edit primary info

Your Membership Status: Non-Member View Membership Details ¥

A PROFILE DETAILS (vIsIBLE ONLINE: YES) & MY ACCOUNT LINKS
EDIT
Mr. Art Cleaver My Profile

Membership & Marketing Coordinator
Intermodal Association of North America

My Full Profile
My Full Contact Info

| Communities Links

11785 Beltsville Drive
Suite 1700

Calverton, MD, 20705-4049
UNITED STATE!

. My Committees
@ Calverton, MD 20705-4049 7 ORI el .,
3 My Interests

0 (301)982-3400 x 346
Wl (301)982-4815

y Saved Payment Info
Change My Organization My Orders

4 art.cleaver@intermodal.org

My Transactions

# EDIT CONTACT
INFO

# EDIT SOCIAL
LINKS

 IANA
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Edit Primary Information — Profile Information

EDIT MY PRIMARY INFORMATION
* Can send request to have name

changed

* To change name, use the link to
T the Information Request change
Prefix: | |Mr. v form

Middle name: If you wish to change your name in our system, please contact IANA using this form

guffix:  f ¥ou wish to change your name in our system, please contact IANA using this form

IAN
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Information Request Change Form

the Area of Interest

Request Information i veur recuest
UUUUUUUUUUUUUUUUUU

e Select element of name to be
changed

ooy * Add additional information if
h needed
* Press submit to send requested

change(s) to an IANA staff
= =N member

Email confirmation?
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Edit Primary Information — Address Information

ADDRESS INFORMATION

Attention

* Used to change address
information

Address 1: 11785 Beltsville Drive

Address 2:  Suite 1100
Address 3:

City: Calverton
State: | Maryland
Zip code: 20705-4049

Country: |UNITED STATES

tttttt by:  |Please select
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Change Organization Affiliation

MY PROFILE

* To change organizations, click on
S “Change My Organization” link

A PROFILE DETAILS (visiBLE ONLINE: YES) & MY ACCOUNT LINKS

EDIT

Name: Mr. Art Cleaver
Title: Membership & Marketing Coordinator
C : Intermodal A iation of North America

My Profile

My Full Profile

My Full Contact Info

- " cial Communities Links
11785 Beltsville Drive

Suite 1700
Calverton, MD, 20705-4049 .
UNITED STATES

vents

. My Committees
# ADD/EDIT BIO # EDIT PRIMARY INFO ;
My Interests

Saved Payment Info

9 Calverton, MD 20705-4049
0 (301)982-3400 x 346

W (301)982-4815 Change My Organization

/' EDIT CONTACT
INFO
/ EDIT SOCIAL
LINKS

Orders

My Transactions

Change My Password

IANA

INTERMODAL ASSOCIATION
OF NORTH AMERICA




Change Organization Affiliation
* Enter in new organization

e information in the Details of
E— Change section on page

21
method

Origin: | web

REQUEST ACTIVITY

of your request
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Managing Your
Organization Roster




Managing Employees - Adding an Employee
* Can only be done by the Voting

e Member of the o rgan ization

* Can be done by selecting
“Organizations You Manage”




Managing Employees - Adding an Employee

* After selecting “Organizations

e You Manage”, the organization
name will appear

* Click Edit




k/\/ INTERMODAL ASSOCIATION

Managing Employees - Adding an Employee

ORGANIZATION INFORMATION e Here is an overview of the

organization information,
B pers S e including the employee roster

Name: BNSFRailway g
Type: Voting/Main Office y 2650 Lou M... % Ele gl ¢
View larger map

u Menk

2650 Lo Drive " rerrime Depot R
g . W * To add an employee, click “Add
Description: Coming soon
iﬁﬁ s N ew ”

Gaogle
lap data B2

BNSF Railway

Contact: Thomas Williams

nnnnnnnn

BBBBB Ben
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Managing Employees - Adding an Employee
e Can add employee personal

information, address
OOOOOOOOOOOOOOOOOOO information and contact
information

 When done, click “Save”

First name:

Middle name:

Last name:

Organization: BNSF Railway

AAAAAAAAAAAAAAAAAA




Managing Employees - Removing an Employee

* Can only be done by the Voting

i Member of the o rgan ization

* Can be done by selecting
“Organizations You Manage”




Managing Employees - Removing an Employee

ORGANIZATION INFORMATION * This will bring up an overview of

the organization information,

B DETAILS YOUR ROLE PRIMARY CONTACT @ FIND IT ON MAP : | d' th | t
including the employee roster
Name: BNSF Railway
Type: Voting/Main Office y 2650 Lou M... % Elejg
' :l‘u‘:u Menk Drive = e TIme (!lJ'-‘le
Nfime 0
Description: Coming soon ‘orting Dr
i ) Belterra Apartments § + *
-
BNSEF :‘R:\T jjjj o
Contact: Thomas Williams
ORGANIZATION ROSTER

nnnnnnnn

BBBBB Ben
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Managing Employees - Removing an Employee

ORGANIZATION ROSTER

e e e e ezzm ° Toremove an employee, click
| : “Edit Relation” next to the

““““““““ SE o employee name you wish to

BBBBB

carly Additional Contact v Edit Relation re m Ove




Managing Employees - Removing an Employee

EDIT RELATIONSHIP * Click “End Relation” to remove

the employee

lANA Edlt ROSter | Edit Individual

AAAAAAAAAAAAAAAAAAAAAA

Relationship type:  Additional Contact

D IANA
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