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Updating Your IANA 
Member Profile



My Profile

• Main profile screen
• Displays key information
• Gateway screen on accessing, 

changing or updating 
information



Update Profile

• Click on edit primary info



Edit Primary Information – Profile Information

• Can send request to have name 
changed

• To change name, use the link to 
the Information Request change 
form



Information Request Change Form

• Select Name Change option for 
the Area of Interest

• Select element of name to be 
changed

• Add additional information if 
needed

• Press submit to send requested 
change(s) to an IANA staff 
member



Edit Primary Information – Address Information

• Used to change address 
information



Change Organization Affiliation

• To change organizations, click on 
“Change My Organization” link



Change Organization Affiliation

• Enter in new organization 
information in the Details of 
Change section on page



Managing Your
Organization Roster



Managing Employees - Adding an Employee

• Can only be done by the Voting 
Member of the organization

• Can be done by selecting 
“Organizations You Manage”



Managing Employees - Adding an Employee

• After selecting “Organizations 
You Manage”, the organization 
name will appear

• Click Edit



Managing Employees - Adding an Employee

• Here is an overview of the 
organization information, 
including the employee roster

• To add an employee, click “Add 
New”



Managing Employees - Adding an Employee

• Can add employee personal 
information, address 
information and contact 
information

• When done, click “Save”



Managing Employees - Removing an Employee

• Can only be done by the Voting 
Member of the organization

• Can be done by selecting 
“Organizations You Manage”



Managing Employees - Removing an Employee

• This will bring up an overview of 
the organization information, 
including the employee roster



Managing Employees - Removing an Employee

• To remove an employee, click 
“Edit Relation” next to the 
employee name you wish to 
remove



Managing Employees - Removing an Employee

• Click “End Relation” to remove 
the employee
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